INTERNSHIP PROGRAMS

OVERVIEW OF INTERNSHIP PROGRAMS________________________________

Thank you for your interest in obtaining an internship with the Urbana Law Director/Champaign County Municipal Prosecutor’s Office. We seek motivated individuals who are interested in gaining hands-on experience and we offer a variety of opportunities for eligible students attending Champaign County high schools, undergraduate universities, and paralegal programs, was well as post-graduates in the fields of law/criminal justice, psychology and social work.
These positions allow interns to work closely with the law director/prosecutor and support staff, as well as court officers and law enforcement representatives.  The experiences and exposure are unique opportunities for anyone interested in the legislative and criminal justice fields.
POSITIONS AND DESCRIPTIONS______________________________

Law School Clerks:  Students attending participating law schools are eligible to apply for full-time internship or externship positions to receive academic credit.  These positions require prior approval from the student’s respective law school for such credit.  Clerks have the opportunity to perform research, assist with completion of legislation, briefs and motions, and assist with court proceedings.

Licensed Legal Intern: Licensed Interns perform the same duties as Clerks, and may also occasionally substitute for the prosecutor in court with permission from the prosecutor and judge.  Requirements for intern licensure may be found at the Ohio Supreme Court Web site: sc.ohio.gov.
Undergraduate and High School Interns:  Undergraduate and high school students assist the law director/prosecutor with a variety of clerical tasks, such as organizing and preparing case files for trial, contacting witnesses, and assisting for preparation with pretrials, bench trials and jury trials.  Applicants should be reliable and well-organized in order to balance studies with work at the office.

Post-Graduate Clerks:  Law school graduates who are licensed legal interns in Ohio are eligible to apply for a part-time temporary clerkship not to exceed six months. Scheduling is flexible based on study needs prior to administration of the Ohio bar exam, then adapts to the clerk’s job hunt after the exam while awaiting results (time off for interviews with prospective employers, etc.). 
PROGRAM REQUIREMENTS_________________________________________________

To participate in any internship program, the applicant must submit to a background check and agree to obey the policies applicable to all City of Urbana employees, including the confidentiality clause for many legal matters not subject to Ohio’s public records law. The law director may establish other qualifications based on the position.
